


Job Description   
	Post Title 
	Associate Principal SEND and Inclusion 

	Post Reference: 
	 

	Reports to   
	Campus Principal 

	Department 
	Senior Leadership Team 

	Contract 
	Permanent, 37 hours   

	Location 
	Education Partnership Northeast  


   ROLE PURPOSE   
	 
· Strategically lead SEND and High Needs provision across EPNE, with a clear and accountable remit for sustained excellence and continued high performance, ensuring EPNE is positioned as an anchor institution for excellence in SEND provision. 
 
· Protect the organisation by ensuring all SEND and Inclusive learning practices adhere to and meet the statutory requirements as set out in the SEN Code of Practice 2014 and SEND /AP Improvement Plan 2023.  
 
· Capitalise on all opportunities to connect with and collaborate with all relevant  
stakeholders, locally, regionally and nationally, including Local Authorities, NATSPEC and Centres of Excellence for SEND.  
 
· Create a culture of SEND inclusion across EPNE, ensuring SEND is at the heart of the college, through skilful leadership, collaboration, influence and communication. 
 
· Report on SEND and High Needs performance and funding into the relevant leadership and Governance committee structures and compile key performance documents in relation to SEND and High Needs. 
 
· Develop and lead an ambitious destination led Specialist and cross college SEND curriculum, which promotes and supports independence and adulthood and leads to sustained and continued improvement for all students with SEND, increasing the volume of students into sustained work as a destination where appropriate. 
 
· Ensure the best experience for all students with SEND through the promotion of  
adapted equality, diversity, health and wellbeing, safeguarding, Prevent and British Values in accordance with statutory duties and local requirements.  


 
· Ensure effective Inclusive Learning and specialist support structures are implemented that meet the needs of enrolled students, as well as effectively forecasting future need based on demographic and need change. 
 
· Ensure all processes around the recruitment, transition and destination of students with SEND meets statutory duty, is equitable, accessible and delivers a high-quality excellent student experience. 
 
· Strategically liaise with LA’s and plan SEND and High Needs income and funding, across all funding streams (16-18, Adult, Apprentices and HE in line  with annual ESFA funding guidance) as well as planned student numbers and  associated staffing and other resources. 
 
· Lead on SEND professional practice, pedagogy and inclusive practice for curriculum and support teams to deliver high quality adapted, technology  enhanced learning and skills. 
  
 
PRINCIPAL RESPONSIBILITIES 
Strategic and General responsibilities  
 
· Provide inspiring motivational leadership and direction to staff, students and stakeholders, embedding the values, strategic goals and other priorities of the College.  

· Contribute to and implement the College’s Strategic Plan, vision, values and strategic goals to inspire staff, students, potential students, wider stakeholders and the community.  

· Maintain awareness of an anticipate changes in the SEND external environment, for opportunities and challenges and foster an innovative and responsive leadership approach.  

· Support cross college leaders, to ensure an equitable and high-quality student experience for all students with SEND and High Needs.  
 
· Work with the College leaders to ensure our college is properly prepared for Ofsted, ESFA audits and other inspections and audits. 
 
	· Promote “excellence in all that we do” ensuring an approach to constantly review and improve performance, utilising quality and financial data to drive targeted improvements within the SEND provision. 

· Support the ‘How Well are We Doing’ policy by taking a lead, along with the Vice Principal for Curriculum and SEND on any complaints received which relate to SEND.  

· Through the lens of SEND be responsible for promoting the safeguarding of students, supporting colleagues, and providing guidance where required, ensuring the college is safe and inclusive for students with SEND.  
 
Curriculum Development 
· Lead on the analysis of LMI and work with the wider leadership team in EPNE (supply, demand, competition etc.) to position the SEND provision, to become the first-choice provider across the region. 
· Strategically develop and shape the specialist SEND curriculum across EPNE, ensuring financial viability, currency, the continued meeting of student need and the oversight of future local primary need of SEND students. 
· Oversee and influence the cross-college curriculum for SEND students, ensuring there is equitable access for students with SEND and effective curriculum ladders that support progression and positive destinations, by working effectively with cross college leaders and managers. 
· Lead, where applicable, on new external developments with partner collaboration, representing the College on steering committees and/or external panels in relation to SEND curriculum. 
 
External Engagement 
 
· Strategically lead external relationships with key organisations, ensuring positive, professional and effective communication delivers partnership opportunities which enhance EPNE’s local, regional and national reputation for SEND. 
· With the Campus Principal, strategically lead the relationship and any communications with Local Authorities, ensuring EPNE is strategically placed to collaboratively work with Local Authorities on key agendas and initiatives, including SEND, AP, High Needs and NEET’s. 
· Work collaboratively with other post 16 outstanding providers to constantly evolve and improve the EPNE SEND offer. 



	· Agreed with the Executive Director of Marketing, a mutually agreed approach to mobilising EPNE’s schools engagement resource through the lens of SEND, taking into account needs of the wider group and the college’s limited central resource. 
 
· Build a strong and connected relationship with specialist SEN school leadership teams, specifically SENCO’s, Head teachers and Heads of Year in  
Northumberland, Sunderland and Hartlepool to ensure EPNE is known as the first post 16 provider of SEND excellence in the region. 
 
· Deliver an ambitious and innovative parental / carer engagement strategy which delivers high quality, timely and effective communication for parents and carers on entry into college, progress, transition and support for positive destinations. Pedagogy and Professional Development.  
 
· Lead the SEND specific development of pedagogy and approaches to assessment across EPNE, ensuring specialist curriculum teams, inclusive  
Learning teams and cross college teachers are current in their knowledge and approaches to delivering and supporting students with SEND and High Needs. 
 
· Ensure online training and resources through Ulearn are current and actively used to support continued professional development of all staff within EPNE. 
 
· Support the continual improvement of teaching, learning, support and assessment across EPNE through a specialist SEND lens, ensuring that all students with SEND and High Needs have an equitable and excellent experience. 
 
· Working with the Director of IT and the AP for Quality and Performance, lead on the review and continued improvement of the use of adaptive technology, gamification delivery strategies and innovative resources for students with Send across EPNE. 
 
· Develop communities of practices for SEND across EPNE and lead on professional practice days, ensuring best practice is shared and the culture of SEND is created across all EPNE campuses. This will include cross college delivery teams, inclusive learning teams and specialist delivery teams Leading Staff. 
 
· Set a clear vision for SEND and High Needs within EPNE, ensuring an ambitious  


and driven culture of excellence is seen throughout EPNE, including initiatives such as Talent Pool, SEND Champions and others. 
 
· Directly line manage specialist SEND curriculum managers as well as the Director of Inclusive Learning to provide a holistic and effective approach to SEND within EPNE.  
 
· Lead, guide and ensure cross college managers embed excellent SEND practice within their areas of responsibility, ensuring there is no disparity or performance gaps for students with SEND and High Needs. 
  
· Provide outstanding leadership to staff and students. Leading by example and always demonstrating the expected values and behaviours of EPNE. 
  
· Ensure SEND professional practice and pedagogy is current, research based and supports both curriculum, student support and business support staff to continually provide excellence through the lens of SEND. 
 
· Monitor, review and adapt the organisational structure to ensure that the level of resource; staffing, skills, knowledge and qualifications are optimal for effective delivery of the current and future SEND provision that meets the needs of students, including high quality specialist roles. 
 
· Monitor and review all SEND and High Needs quality indicators and KPIs to promote a strong culture of high performance and ensure excellent student outcomes. 
 
· Actively deal with any underperformance or sickness absence swiftly, with values driven leadership behaviour and in line with EPNE policies and process 
 
GENERAL RESPONSIBILITIES 
· Work collaboratively across the College to deliver excellence through the lens of SEND, recognising that mediocrity is not tolerated and high expectations are  expected and delivered. 
 
· Always promote Safeguarding and Child Protection to ensure the safety and security of all young people and vulnerable adults, with a commitment to safeguard the welfare of these individuals and protecting them from any potential harm. 

· Work to promote and contribute to the Colleges Prevent policy and procedures and 
ensure that the College meets and exceeds its statutory responsibilities.  
 
· Undertake any professional development necessary to ensure currency effectiveness and high standards of performance within the role.  
 
· Conduct formal performance management, disciplinary, absence and capability processes as per EPNE policy and processes. 
 
· Ensure that personal leadership behaviours and practices are conducted fairly, transparently and in accordance with college policy and expected values and behaviours. 
  
· All managers have specific responsibilities under H&SAW legislation for the provision of appropriate safety management systems, adequate information, instruction and training to the workforce. 
 
· Work to promote and contribute to the Colleges Equal Opportunities and Inclusion Policy, and to uphold commitment to equality, diversity and inclusion.  
 
· Such other tasks as may be necessary to ensure the continuing development of quality assurance across the College, and to ensure the continuing development of systems and service. 
 
· This job specification is subject to periodic review. Any changes in substance or interpretation will be implemented after consultation with the post holder.  
 
· Follow the college’s dress code, social media policy and always be an ambassador for EPNE 
 
BUDGET RESPONSIBILITIES 
BUDGET RESPONSIBILITIES The post holder is a budget holder under the College’s accounting systems and is required to always observe and comply with the financial regulations of the College. 
 


CONTINUING PROFESSIONAL DEVELOPMENT 
 
The post holder will proactively take part in the College’s Performance Monitoring Review (PMR) process and be expected to attend training and continuous professional pedagogy and development events and be responsible for their own professional updating as well as that of their direct report and teams. 
 
COLLEGE POLICIES AND PROCEDURES 
	· Comply with College Policies and Procedures and the Staff Code of Conduct.  

	· Perform other such duties as reasonably correspond to the general character of the post and are commensurate with its level of responsibility.  

	· Ensure all statutory obligations are fulfilled.  

	· Travel to other locations to attend meetings and meet with the teams when required. 

	· To work at any of the College sites on a temporary or indefinite basis.  

	· To undertake such duties as are reasonably allocated, appropriate to the grade of the post 

	· To take appropriate responsibility for PREVENT and the safeguarding and promotion of the welfare of children and/or vulnerable adults. 

	· To uphold British Values, the college values and responsibilities with regard to equality and diversity. 

	· To understand and adhere to college Health and Safety policies and guidelines ensuring compliance with statutory legislation.
· Comply with all appropriate policies and complete mandatory training timely. 
· Take appropriate measures to ensure the confidentiality, availability and integrity of group data and systems.
· Report any suspected (or actual) phishing data breaches, or unusual activities
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CRITERIA ESSENTIAL DESIRABLE
REQUIREMENT | REQUIREMENT

Leadership experience and proven track record in SEND curriculum and/or support role in further education.

Proven management and leadership skills - both strategic and operational

The ability to motivate, inspire and influence curriculum teams by example and persuasion

The ability to develop and project a positive image of the College through personal, written and oral skills
An ability to recognise, develop and effectively promote new opportunities for the College

* % *F ¥¥H

Ability to analyse data and use management information systems to support continuous improvement

Qualifications and Training

Minimum of a relevant Level 6 higher education qualification *

Post Graduate qualification in Leadership and Management %
Relevant teacher training qualification %

Professional qualification in the field of SEND *

A minimum of a level 2 qualification in English and maths *

Recent _and relevant continued professional development linked to the responsibilities set out in the wider job %

description

Must have leadership experience of SEND education within an educational setting *

Strong, evidenced curriculum and/or quality management experience *

Experience of achieving successful key performance indicators relating to the student outcomes *




image3.jpg
Experience of managing budgets effectively

Experience of safeguarding in relation to vulnerable students

Experience of using data, and quality KPIs successful leading to quality improvement
Experience of stakeholder engagement and collaborative practices

* ok % %

Social confidence and the ability to represent the College effectively with internal and external stakeholders

Commitment to working in partnership with others for the benefit of students and advancement of the
curriculum

The qualities of an innovator

An eye for detail and expectations for high professional standards of self and others

Motivation to work in a multi-campus / college educational environment

Willingness to use authority and maintain student discipline when working in an educational environment
Ability to travel between sites and to meet external commitments

Ability to work flexibly and when needed outside normal College working hours

Willingness to travel nationally on College business

To uphold British Values, the college values and responsibilities with regard to equality and diversity.
Ability to model College values of authenticity, respect, innovation and ambition

To take appropriate responsibility for PREVENT and the safeguarding and promotion of the welfare of
children and/or vulnerable adults.

To understand and adhere to college Health and Safety policies and guidelines ensuring compliance with
statutory legislation.

Tenacity to ensure that the College becomes an outstanding provider of academic, professional and technical
education and skills

* %
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